
Human Resource
Management
System

‘Service is Our Priority’

 Flexible

 Simple to Use

 Graphical

 Fast

 Customised Reporting

 Powerful

 Flexible Documents Analysis

 Comprehensive

 Graphical

 Secure Role-Based Access Control

 Straight Forward





leave management

• User De�ned Leave Types - (Annual, Sick, 

 Maternity etc.).

• Request and Approve Leaves - Through Self Service.

• Employee current balance and records - Through   

Self Service.

• Leave Plan - Through Self Service, the manager can   

check the Leave Plan before approving a leave.

• National Holiday Plan - Assign each person with   

 speci�c National holiday plan.

• Up to 2 approvers - Beyond HR built-in rules for   

 approval/validation.

training management

• Set up Classes - For Trainings.

• Assign employees to classes - Either in mass or   

 individually.

• Human Resources Development Authority    

(HRDA) - Keep track of your HRDA status.

• Employee Participation - Have each employee   

 con�rm his/hers participation.

• Set up custom Evaluation Form - With custom   

 questions and response options.

• Training Information - Make Training information   

available through Self Service.

managers

Additional menus in Self Service for viewing 

information’s about there subordinates:

• Current Year Leave Details - Analysis for each    

employee.

• Leave Balances - Summarise for his subordinates

 History of Leaves for Previews Years - Analytical or   

Summarise.

• Employees Full Information - All the details 

 concerning each employee, like positions, CV,   

 Trainings, etc.

• Electronic Documents - All electronic documents   

submitted into the system for each employee.

• Employee Bene�ts - Analysis for all the bene�ts of   

each employee for example: Basic Salary, Car    

Allowance, Salary Increments, etc.

business trips 

• User De�ned Trip Types - Customer Visit, 

 Seminars etc.

• Request and Approve Trip - Through Self Service.

• Travel Administrator - Can be informed by e-mail 

 for the request.

time attendance

• Card System - Can receive information from card   

systems.

• Hours Exceptions - Inform managers through e-mails   

for any exceptions based on inserted rules.

• Assign Employees into Groups - Set up your own   

rules and assign your employees into Groups.

• Leave Management Link - When an employee is on   

leave the system can check from the Leave 

 Management module.

• Employee History - Can track for employee hours   

and records.

appraisals 

• Evaluation Forms - Set up your own evaluation form   

based on custom questions, sections, and response   

options.

• Appraisal Types - Create any type of appraisal like   

First Interview, Second Interview, Appointment,    

Annual etc.

• Appraisal Creation - Create appraisal in mass or   

 individually.

• Evaluation - Managers can submit their evaluation   

through Self Service.

• Responses - Weight Responses based on importance   

factors.

• Appraisal Work�ow - Create your own appraisal   

 work�ow.

 

general chracteristics

• Self Service - ZERO installation at the workstation of   

each employee allowing users to access and submit   

information.

•  Reporting - A number of reports are available by the   

system. Build your own reports using your reporting   

tool.

• Integration - Possible integration with other 

 application like time attendance and payroll.

• Customisation - Our HRMS is �exible and it can be   

customised based on your requirements. Let us    

know your custom HR requirements.

• Fully Web Enabled - All the system is web based (it   

does not need internet).

• Secure - Working advanced security features of   

 Oracle RDBMS.

• Email integration - Requests and approvals, travel   

to/from employees/managers through email. SMTP   

Integration.

• Language - The system can save data into many   

 languages, depending on the customer preference   

and setup. English is already available by the system.



reports

A variety of Reports can be produced by the system, and all 

Reports can be printed in a PDF format. The following is a list 

of the most common reports being used by our customers:

• Employee Dependents

• Employee Card (CV)

• Employee Dynamic Report

• Employee Education

• Employee Bene�ts

• Employee Position History

• Employee Years of Service

• Employee by Department

• Hierarchical List per Department

• Entitlement List

• Leave Details History

• Leave Details Matrix History

• Leave Details

• Leave Details Matrix History

• Unsigned Leaves

• Public Holidays List

• List of Pending Leaves

• Employees Not Attended Training

• Training List per Employee

• Training Activity

• Company Information

• Department List

• Positions

• User Roles List

• Appraisal Results

• Travel Requests Per Employee

other functionality

• Bene�ts - Register any payroll or non-payroll Bene�ts   

that an employee receives.

• Contracts - Insert Contract information and 

 Probation Periods receiving e-mails alerts for any   

expirations.

• Documents - Any Documents can be uploaded and   

viewed by the employee.

• Medical Claims - Keep record of Medical Claims for   

employee and his/her subordinates.

• Equipment Liability - Keep record for any Equipment   

an employee posses.

• Dependents - Keep record for your employee    

dependents.

• Employee other Information - Information about   

employee Skills, Loans, Employee requests, Awards,   

Disciplinary measures.

• Company News Board - Input any company news   

and they will appear at the Self Service module for   

each employee.

• Telephone Directory - The company’s Telephone   

Directory can be placed and all the employees can   

search for a speci�c colleagues extension or    

telephone number.

• Birthdays and Name Days - Automatic e-mails for   

Birthdays and Name Days.

• Vacancies Board - Enter a new Vacancy and it will   

appear at the Self Service module in order for your   

employees to know and search for the correct person   

to ful�ll the speci�c job.

• Internal or External Internet Links - Set up your own   

menu in Self Service for internal or external Internet   

Links available to all employees.
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